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Curriculum Vitae

PERSONAL DETAILS

Name : Ousmane Savané

Address : 030BP :499 lambanyi ; Conakry

Telephone : 60330303


         63408989

E-mail : osavane@yahoo.fr

  osavane@iom.int
D.O.B : 29 December 1980

Status : Single

EDUCATIONAL QUALIFICATIONS

2001-2002     Baccalaureate 2nd part
@ St Georges;Conakry

2002-2003    English & Computing/Anglais-Informatique @ Buckingham College



London; 79 acre lane; SW2 5TN; England








2003-2004    Installation, Maintenance of the computers @ I.P.M Conakry 30 BP213
2004-2005    Maintenance, Installation & Configuration of VSAT antenna @ Sky Connect                       



Yaoundé; Cameroon; www.vsat-install.ht.st

 
Computing & management @ University International College Conakry
PROFESSIONAL COURSES ATTENDED THROUGH THE WORK
EMPLOYMENT HISTORY
January 2006 – to present International Organization for Migration I.O.M
                                           IOM is the leading inter-governmental Organization in the field of Migration

Title: IT-Officer and Canadian’s Project Assistant (Current job)
Duty: Responsible of all the entire IOM-Conakry Network to the Canadian’s Project department I am responsible of the following targets:

1. Assure a daily permanence for visa applicants, and give out information and registration forms as stated in the contract with the Canadian Embassy in Abidjan

2. Maintain record of applications received, sent and returned to the applicant

3. Provide a weekly statistics to the Finance staff and the Chief of Mission

4. Ensure the confidentiality and security of information and documents received

5. Send applications on a weekly basis to the Canadian Embassy in Abidjan

2005 I.O.M
Title: Operations Data Entry Clerk and IT-Assistant

Duty: to the IT –section I was responsible of the following target

Maintain a Hotline for IT user problems and provide end user support. 

Maintain the highest level of computer customer service.

To the Operations I was responsible of the Migrant Database.
OTHER SKILLS
Computer: Ms Word; Excel; Database; Outlook & PowerPoint

Languages: French and English 

- Training on MiMOSA (Migration Movement System Application) @ I.O.M


- Training on the Canadian’s Visa application Process


       2006           - Training on Win2k & Win 2003 servers 


                          - Training on the installation of Cisco devices


                          - Training on DNS; DHCP;Active Directory configuration and management.
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REFERENCE AVAILABLE ON REQUEST











